P/T Receptionist 
East Brunswick Fire District #1 
Board of Fire Commissioners 

Seeking a responsible, organized and customer-service oriented individual for part-time receptionist position. Responsibilities include general office support and working directly with the public The successful candidate must be detail oriented and capable of working independently. Excellent communication, organizational, and computer skills are required, including proficiency in Microsoft Office. A high school diploma or equivalent is required, along with office experience. $20-$24 per hour. Salary will be commensurate with experience. To apply, please submit a cover letter, resume and references to Dana Blackmire, Administrative Assistant, as DBlackmire@ebfd1board.org . Interviews will be conducted as applicants submit. Hours are 9:30 am – 2:30 pm, Monday through Friday. 
